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¥ MYHUIIHIIAJIBHOE ABTOHOMHOE YYPEXJIEHUE KYJIbTYPbI
» » «'OPOACKOU KYJIBTYPHBIU HEHTP «APT-KAPYCEJIb»
(MAVK «I'KLI «Apr-Kapycenb»)

A
’ IKyanyPHbIPI
¥ v ¥ LEHTP

KOJAEKC 9TUKHU U CJAYXEBHOI'O TIOBEJEHUS
paboTHHKoB MyHHIHIIAJBLHOTO ABTOHOMHOI'0 Y4pekKAeHHS KY.IbTYPbl
«['opoackoii KyabTypHbli nenTp «Apr-Kapycenb»

Crarpa 1. O0mue noJioskeHus1

1.1.LKogeke 5THKM M CiryKeOHOrO MOBejeHHs pabOTHHKOB MyHHLHMIATLHOTO ABTOHOMHOIO
YUpeK/IeHUs! KynbTypsl «["opojickolt KyneTypHBIit nenTp «Apt-Kapycens» (nanee - Konekc) pazpaboran
B COOTBETCTBHHM ¢ mnoJIOkKeHHAMH Koncrurynun Poccmiickoit ®@enepaunun, TpymoBoro Kojekca
Poccuiickolt  @enepaunn, ®@enepanbioro 3akoHa or 25 gekabps 2008 roma No 273-03 «O
IPOTHBOACHCTBUH KOPPYIIHK», HHBIX HOPMAaTHBHBIX IIPABOBLIX akToB Poccuiickoii Meepaliuy, a TakKe
OCHOBaH Ha OOLIENPM3HAHHBIX HPABCTBEHHBIX IIPHHIMIAX H HOPMAX POCCHHCKOro obmiecTa H
rocyagapcrea.

Cratsba 2. Cdepa geiicreusa Kogexea

2.1. Kozeke npe/icrapiser coboit cBo 00MIMX NPHHIKIOB PO(EeCCHOHANIBHOMN THKH H OCHOBHBIX
TMpaBUII CITYXKeOHOIO MOBE/IEH S, KOTOPLIMH JOJKHBI PYKOBOJCTBOBATHCA paboTHHKH MYHHIHIIATBHOIO
ABTOHOMHOTO YUPEXKIACHUSI KYJIbTYphl «lopojackod KyubTypHeI wmeHTp «Apr-Kapycens» (nanee —
YupeKIeHHE) HE3aBHCHMO OT 3aMeIIaeMOoi UMH JOJDKHOCTH.

2.2, Kax1prii pabOTHHK JI0/IKeH ITPUHUMATh BCe HEOOXOMMMBIE MEPbl /1715 COOITIONEHUST TOT0KCHUI
Kozekca, a kaxpiii rpasxianun Poceniickoit ®ejiepannn Bpase 0kujIaTh 0T pabOTHHUKA Y UpesKICHHUS!
IIOBEJICHHS B COOTBETCTBHH ¢ nmojoxenusmu Kojekca.

2.3. 3nanme u cobuogenue paboTHHKaMHU nonoxennit Kojekca sBIseTCs OHHM M3 KPHTEPHEB
OLICHKH Ka4ecTBa HX NPO(YECcCHOHATLHON JeSITeIBHOCTH B TPYAOBOH JHCIUILIHHEL.

2.4, T'paxknaHun, NpHHAMAaeMbIi Ha paboTy B YupekIeHHe, JOMKCH OBITh O3HAKOMIEH C
nactosumM KozmekcoM o pociuce.

Cratest 3. OcHoBHBIe O00SI3AHHOCTH, NPHHUHNLI H NPABHIA CJIY/KeOHOro HOBeIEHHS

pa6oTHHKOB

3.1. Bcoorserctsun co crarseii 21 Tpynosoro kogekca Poceuiickoit deneparun paboTHHK
00s3aH:

- N0OPOCOBECTHO HCIIOJIHATL CBOHM TPY/IOBbIC OOS3aHHOCTH, BO3JIOKEHHBIE HA HEro TPYIOBBIM
JIOTOBOPOM;

- co0JIH01aTh NpaBUIIa BHYTPEHHET0 TPYAOBOTO pacropsiiKa;

- c00I0AaTh TPYJOBYIO JHCIHUILIHHY;

- BBIIIOJIHATEL YCTAaHOBJIEHHBIE HOPMBI TPY/Ia;

- cobmoiaTh TpeboBaHus MO OXpaHe TPyla 1 00eceueHno 6e301acHOCTH TPY1a;

- OEPeHO OTHOCHTBCA K MMYILIECTBY paboTojaTels (B TOM YMC/IE K MMYIIECTBY TPETHHX JIHILL,
HaxojfmeMycs y paborojarens, ecin paboTojaTellb HECeT OTBETCTBEHHOCTH 3a COXPAHHOCTH ITOTO
HMYILECTBA) U IPYTHX pabOTHHKOB;

- HE3aMeUIUTENILHO Coo0muTh paboTomarenio 1UOO HEIMOCPENCTBEHHOMY PYKOBOAMTEIIO O
BO3HHKHOBCHHH CHTYallHH, MPEIACTABIAIOMIECH YIrpo3y JKM3HH H 3J0POBLIO JIOJCH. COXPaHHOCTH
MMyLIecTBa paboToaTeNs (B TOM YHCIIe HMYIIECTBA TPETHHX JIHII, HAXOAIIErocs y paboToaaTens. eciiu
paboTo/1aTeNb HECET OTBETCTBEHHOCTD 38 COXPAHHOCTE ITOTO HMYILECTBA).



3.2. OcHOBHBIE TIPUHIHUIBI CTYKEOHOTO MOBe/IeHHs pabOTHHUKOB SBJIAIOTCS OCHOBOH TOBEICHHS
Tpa’k[aH B CBA3M C HAXO0XK/IEHHEM HX B TPYJOBBIX OTHOIICHHSX C YUpeKIeHHEM.,

PaboTHuKH, coO3HaBas OTBETCTBEHHOCTh Mepe] TpaKaaHamu, OOLIECTBOM H IOCYAapCTBOM.
MPU3BaHBIL:

- HCXOIHTH M3 TOr0, YTO IIPH3HAHHE, COOJIIOJCHME M 3allldTa NpaB U CBOOOI 4YeIOBeKa H
rpa’kJaHHHa OIPEJE/IAI0T OCHOBHOM CMBICI U COJECPKAHUE JCATE/ILHOCTH Y UPEIKICHHUA;

- cobmonare Konctutynuio Poceniickoit ®enepann, 3aKk0H01aTeabCTBO Poccuiickoi denepanuy
¥ JIeHHHIpaACcKO| 00/1aCTH, HE 10NYCKATh HAPYLICHHS 3aKOHOB M MHBIX HOPMATHBHbIX [IPABOBBIX AKTOB;

- obecnieunBath 3QHEKTHBHYIO paboTy Yupek ieHus;

- OCYIIECTBJISATE CBOKO JEATEIBHOCTD B IIpeeaxX IpeaMeTa U LeleH IesITebHOCTH Y YpeKICHHU;

- IPH HCIOJHEHUH JIOJUKHOCTHBIX OOS3aHHOCTEH HE OKasblBaTh MPEANOYTEHHS KaKHM-IHOO
Npo(eCCHOHAIIBHBIM MM COLMAILHBIM TPYNIaM H OpraHu3ailisM, OBITh HE3aBHCHMBIMH OT BIIHSHUS
OT/EJBbHBIX IPAXIaH, MPOPECCHOHANBHBIX HJIH COLUAIBLHBIX IPYIII H OpPraHu3alluii;

- HCKIIOYATh JICHCTBHHA, CBA3aHHBIE C BIHSHMEM KakKUX-IUOO JIMYHBIX, WMYINECTBEHHBIX
(buHAHCOBBIX) M HHBIX HHTEPECOB, MPEISTCTBYIOMIIX A00POCOBECTHOMY MCIIOTHEHHIO MMM TOKHOCTHBIX
00s13aHHOCTEH;

- co0moaaTh OECIPUCTPACTHOCTD, HCKIIOUAIONIYIO BO3MOXKHOCTD BIIHSHHS HA HX JIESTEILHOCTD
peLIeHHH OJHTHYECKUX NapTHH U 001eCTBEHHEIX 00be IMHEHH I

- co0m0aaTh HOPMBI IPOGECCHOHAILHON ITHKH H IIPABHIIA [€I0BOTO MIOBEACHHS;

- TPOSIBIIATE KOPPEKTHOCTh ¥ BHMMATEIBHOCTh B OOpALCHHUU € IpaxkJaHaMH M JIOJKHOCTHBIMH
JMLIAMH;

- IPOSIBJIATE TEPIHMOCTb W YBAXKEHHE K O0ObIYAasiM M TPaJMIMsIM HapoaoB PoccuM W JIpyrHx
roCyIapCTB, YYUTBIBATL KYJIbTYPHBIE H HHbIE 0COOEHHOCTH Pa3/IMYHBIX ITHHYECKUX, COI[MATBHBIX IPYIII
1 KOH(peCCHH, criocoOCTBOBATh MEKHAIMOHAIBHOMY B MEKKOH()ECCHOHATEHOMY COTIIACHIO;

- BO3JIEPIKHBATLCS OT IIOBEACHHS, KOTOPOE MOIVIO OBl BbI3BaTh COMHEHHE B JIOOPOCOBECTHOM
HCIIOJIHEHHH PAa0OTHHKOM JIOJDKHOCTHBIX 0Osi3aHHOCTEH, a Takke u3berarh KOHQIMKTHBIX CHTYAIMI.
CIIOCOOHBIX HAHECTH yLIEPO €ro peryTaliy Wi aBTOPUTETY Y UpPerKIeHHs;

- HE HCIOJIb30BaTh JOJDKHOCTHOE IIOJIOKEHHE JUIsi OKa3aHWs BIMSHHS HA JIeITEILHOCTD
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHHS, OpraHu3alilii, TOKHOCTHBIX JIMIl U
rpakJaH [pH PEIIEHUH BOIIPOCOB JIMYHOIO XapaKTepa,

- BO3/EPKHMBATBCA OT IyOJHUYHBIX BBICKAa3bIBAHWUM, CYXKJICHHH M OLEHOK B OTHOIICHHH
JEATEJIbHOCTH YUpPeXKJIeHHs, ero PYKOBOIHMTENs, €C/IH 3TO He BXOJAHMT B JIOJDKHOCTHBIE 00A3aHHOCTH
paboTHHKa;

- co0mo1aTh yCTaHOBJICHHbBIE B Y UpeKACHAH MpaBHiia 00pabOTKH M MpeI0CTaBJICH s CIYKeOHOH
HHpOpMaIHH.

3.3. B nensx npoTHBOAEHCTBHS KOPPYIIIHH PabOTHHKY PEKOMEHIYETCS:

- MPOSABJIATE IPH MCIIOJHEHHH JOKHOCTHBIX 00s3aHHOCTEH 100pOCOBECTHOCTh, 00BEKTHBHOCTD,
4eCTHOCTh, OECHPHUCTPACTHOCTb, HE JOMYCKATh KOPPYNLHMOHHO - OMACHOrO IOBEJEHHS ([OBEIeHHMS.
KOTOPOC MOKCT BOCIIPHHHMATBCA OKPYKANIIHUMH Kak obelanyue HIiH [IPEJIOKEHHE Ja4vd B3ATKH, KakK
COrJIacHe MPHHATH B3ATKY HIJIM Kak mpock0a o Jaue B3sATKH MO0 Kak BO3MOXKHOCTH COBEPUIHTH HHOE
KOPPYIILHOHHOE [IPaBOHApPYIICHHUE ),

- IPOTHBO/IEHCTBOBATH KOPPYNIHMOHHBIM IPOSBICHUAM M ITPEAIPHHUMATEL MEPBI 110 IPO(QUIAKTHKE
KOPPYIILIHH B IOPSIIKE, YCTAHOBIEHHOM JICHCTBYIOLIMM 3aKOHOIATEILCTBOM;

- YBEIOMIIATE pabdoTOjaTeNs, OpraHbl IIPOKYpPAaTyphl, IIPABOOXPAHHUTEIbHBIE OpraHel 000 Beex
ciyyasx oOpaleHus K paboTHHKY KaKHX-JIHOO JIMIL B HE/IAX CKIOHEHHS K COBEPIIEHHIO KOPPYIIIHOHHBIX
[IpaBOHAPYIICHHIA;

- HE JIOMYCKATh ITOJIYYEHHSI B CBS3H C UCIIOJHEHHEM JIOJIKHOCTHBIX 00513aHHOCTEN BO3HATPAKICHHS
(HEOCHOBATEILHOIO 000TAIIEHHU) B ICHEKHOH MO0 HATYpaIbHOM hopMe 0T GU3HUECKHX H FOPHIHUECKHX
Jnn (NOMapKy, AEHBIH, LEHHOCTH, CCYJBl, YCIYI'M MaTepHaJbHOrO XapakTepa, OIlaTta pasB/IedcHHIL.
OT/IbIXa, TPAHCIIOPTHLIX PACXO/0B U T.J1.) /Ul ce0sl ¥ ISl TPETHHX JIHII;

- NPHHHUMATh MEPBI [0 HEJONYIIEHHI) BO3MOYKHOCTH BO3HHKHOBEHHS KOH(IMKTa HHTEPECOB M
YPEry/IHPOBAHHIO BO3ZHUKIIMX CJIyydeB KOH(IMKTA HMHTEPECOB, HE JIONYCKATh [PH HCIOJIHEHHH
JOJKHOCTHBIX 00A3aHHOCTEH TUYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAs [IPHBOIMT WM MOXKET [IPUBECTH K
KOH(JIHKTY HHTEPECOB, YBEJOMIIATh CBOEIO HEIOCPE/ACTBEHHOTO PYKOBOIUTENS O BOSHUKIIEM KOH(IHKTE
HHTEPECOB HJIH O BO3MOXKHOCTH €0 BOSHHKHOBEHHS, KaK TOJIBKO €My cTaHeT 00 3TOM H3BECTHO.

3.4. PaGoTHuK 00s3aH NpPUHHMATh COOTBETCTBYIOIIHE MEpPBI 10 OOECTEUCHHIO OE30MacHOCTH H



KOHQHIECHIMATbHOCTH HH(QOpPMAllMH, 33 HECAaHKIMOHMPOBAHHOE pasrjallicHHe KOTOPOM OH Hecer
OTBETCTBEHHOCTh WIIM(M) KOTOpas CTajla HM3BECTHA €My B CBSI3H C HCIIOJHEHHEM MM JOJDKHOCTHBIX
o0s3aHHOCTEH.
3.5. PaboTHuK, HaZleIeHHBIH OpraHu3allMOHHO-PACIOPSIHTEIbHBIME MOJIHOMOYHSIMH 110 OTHOLIEHHIO
K IpYyrHM pabOTHHKAM, J0/KEH CTPEMUTBCA OBbITh ISl HUX 00pas3noM npodeccrHoHamn3Ma, 0e3ynpednoi
peryTalnuH, crocodcTBoBaTh (OPMHPOBAHHIO B OPraHU3ALNH JTHO0 ee MoApa3/ie/ieHu  OJaronpHsTHOIO
Juist 39GGeKTUBHONA pabOThl MOPAIbHO-ICHXO0IOTHUECKOr0 KIUMaTa. BHEIPATh B MPAKTHKY CTAH/APTHI U
[IPOLENYPBl, HalpaBlieHHble Ha obecrieyeHue J100pOCOBECTHOH paboThl OpraHu3anuu, o0ecrneyuBaTh
HEJOIMYIIEHHE COCTABICHHUS HEOPHIMAIBHON OTYETHOCTH U MCIIOJIb30BAHUS M0/IE/IbHBIX JOKYMEHTOB.
3.6. PaboTtuuk YupexaeHust He HMeeT npapa:
- 3710yNOTPEOIATh JOJKHOCTHBIMH TTOJTHOMOYHSIMM, CKJIOHSTh KOTO-IH0O0 K MPaBOHAPYIIEHHUSM,
HUMEIOLIUM KOPPYIILMOHHYIO HallpaBJIEHHOCTD;
- BO BpeMsl HCIIOJIHEHHUS UM JO/DKHOCTHBIX 00513aHHOCTEH BeCTH ¢e0sl BBI3BIBAIOIIE 10 OTHOLICHHIO
K OKPYJKarOIKMM, [IPOSAB/IATL HEraTHBHBIE IMOLMH, HCIIOIb30BaTh CI0BA U BLIPAKEHHS, HE J0IyCKaeMble
JICJIOBBIM YTHKETOM.
3.7. PaboTHHK, Ha/Ie/IEHHbIH OpraHU3aMOHHO-PACIOPS U TEIBHBIME TOJTHOMOYHSIMHE 110 OTHOILEHHIO
K IpyruM pabOoTHHKAM, TPH3BaH:
- IPHHUMATE MEPEI 10 [IPEeAYIPEIKACHHUIO KOPPYIILIHH, & TAKKE MEPBI K TOMY, YTOOBI MO TYHHEHHBIC
eMy paOOTHHKH He JOIYCKalH KOPPYIIIHOHHO - OIIACHOTO MIOBEACHNUS;
- CBOHM JIMYHBIM IIOBEJIEHHEM [OJaBaTh IMpPHMEpP YeCTHOCTH, OeCHpPHCTPACTHOCTH H
CHpﬂBC,I[HHBOCTH;
- HE JIOIYyCKaTh Cy4yaeB NPUHYKICHHS Pa0OTHHUKOB K YYaCTHIO B JIEATEJILHOCTH IOJHTHUYECKUX
11apTHH, OOLIECTBEHHBIX 00BEJUHEHUI U PEIIUTHO3HBIX OpraHU3allHii;
- IPHHUMATE MEPEI 110 [IPEJOTBPALIEHHIO WIH YPETyIHPOBaHUIO KOH(IIHKTA HHTEPECOB B Cllydae,
€CJIM E€MY CTajlo0 M3BECTHO O BO3HHKHOBEHMHM Yy pabOTHHKA JMYHOM 3aHHTEPECOBAHHOCTH, KOTOpas
IIPUBOJIMT HJIK MOKET MPUBECTH K KOH(PIUKTY HHTEPECOB.

Crarba 4. OreercrBeHHOCTD 32 Hapymenue Koaekca
4.1.PabotHuk Yupesxaenus 00s3aH BecTr ce0si B COOTBETCTBHH ¢ HAcTOAIMM Ko1eKkcoM, 3HAKOMUTBECS ¢
H3MCHECHHAMH, BHOCHUMBIMH B HET'O, H INPUHUMATDH HEO6XOI[I/IMLI€ MEPLI AJIs BBIITOJIHCHHA €I'o TPCGOBHHHH.
4.2. 3nanue u codmmoieHne nonoxeHnit Kogexca SBiseTcs OHHM U3 KPHTEPHEB OLIEHKH KayecTBa
HX NMPo(pecCHOHATBPHOH NEeATETBHOCTH U ITOBEACHHUSA BO BPEMSs UCIIOJIHEHHS JOKHOCTHBIX 00s3aHHOCTEH.
4.3. AHanM3 K OILIEHKa COOMIOAEH!S IIONIOKEHUH, [TPelyCMOTPEHHBIX HacTosuM Komekcom, sBisoTes
00s3aTeILHBIMH TIPH [TPOBE/ICHHH ATTECTAINK, HA3HAUCHHH Ha BBIIECTOSILYIO I0JUKHOCTh, PACCMOTPEHHH
BOTIPOCOB MOOINPEHHMs H HATPAXKIICHHS, & TAK)KE HAJIOKEHHH JUCLMIIJIMHAPHOTO B3BICKAHHSI.



